Is Seeking an Accomplished
Professional to Serve as

Division Chief of
Community Risk
Reduction
(Fire Marshal)

Application Closing date:
September 16, 2021

THE DISTRICT
The Sedona Fire District is headquartered in one of the
most scenic areas of the country. The "Red Rocks"
attract tourists from all over the world and has been
referred to as "The Most Beautiful Place on Earth."
Sedona was also voted a must-visit Arizona attraction
in USA Today's "10 Best Readers' Choice 2017."
In existence since 1950, the Sedona Fire District has
undergone significant growth and change covering 168
square miles for fire protection and 274 square miles
for emergency medical services.
Sedona Fire District can best be described as diversified
in terms of terrain and landscape. Sedona is
surrounded by 1.8 million acres of national forest land
offering varied recreational activities such as bird
watching, hiking, biking, rock climbing and off road
vehicle riding. Other attractions include Oak Creek
Canyon, Slide Rock and Red Rock State Parks.
Sedona Fire also offers a unique level of diversity in
terms of the community it serves. The Sedona area is a
world popular destination for nearly three million
tourists who visit each year. It serves as a premier
international tourist center, has over 10,000
residents and is a center of tourism, recreation,
retirement, viticulture, and arts centers. This
location has something to offer everyone.
As a cultural magnet for the visual and performing arts,
Sedona's unparalleled physical setting and quality of life
attract entrepreneurs and other small businesses that
work regionally, nationally,and internationally.

Our Mission
We help people through Safe,
Friendly, and Dedicated Service.
The Sedona Fire District is a
community leader in emergency
services making our District one
of the safest places in the world
to live, work, and explore.

THE POSITION
The Sedona Fire District is seeking a Division Chief
of Community Risk Reduction with a commitment
to service and demonstrated accomplishments. We
are seeking an individual who holds to our mission
to provide safe, friendly, and dedicated service.
Top candidates must have the ability to thrive in a
world class tourist region containing broad
geographic diversity. This position requires strong
customer focus, excellent decision quality, and
political savvy with the strategic leadership to
fully implement best practices for the community
risk reduction division and public education.
The Division Chief of CRR reports to the Fire
Chief and serves as a member of the Executive
Leadership Team by providing strategic and
essential support to the office of Fire Chief. The
Division Chief of CRR is instrumental for
providing Fire Prevention and Life Safety services
for the community which include: Fire Code
Enforcement, Plan Development & Review, ISO
Rating, Burn Permits/Fire Restrictions, and Public
Safety Education. The Division Chief leads the
CRR staff comprised of two Fire Inspectors and
one Administrative Specialist.
Specific responsibilities include:
Reviews building and construction plans for fire
code compliance; confers with architects,
engineers, and contractors to assure code
compliance
Oversees the response and investigation of all
fires and all suspicious or undetermined causes of
fire
Serves as the District’s Public Information Officer,
responding to information requests from media

THE POSITION - Continued
Prepares media releases, feature articles, public notices,
and related materials for media distribution
Performs ISO accreditation, annexation, and growth
planning duties
Oversees the issuance of permits in accordance with
the adopted Fire Code; responds to complaints
regarding fire and life safety code violations and fire
hazards; resolves compliance problems with; and
issues warnings and citations for fire and life safety
code violations.
Participates in budget preparation and administration
for the CRR division
Participates in the strategic planning process for the
District by assisting with the development of and
refining strategies, goals, and action plans for the
Community Risk Reduction Division
Provides leadership to develop and retain highly
competent, customer-service oriented staff through
selection, training and day-to-day management practices

IDEAL CANDIDATE
The Ideal Candidate will be a dedicated public servant
who aligns with the fire district’s core competencies
of:
Integrity & Trust
Ethics & Values
Approachability
Interpersonal Savvy
Self-Knowledge
The successful candidate will be skilled in
demonstrating:
Customer Focus
Decision Quality
Written Communication
Political Savvy
Composure
Functional/Technical Skills

QUALIFYING EXPERIENCE &
EDUCATION
MINIMUM QUALIFICATIONS
 Bachelor’s degree in Fire Science, Public
Administration, Business, or related field and 5
years of experience as fire inspector and/or fire
marshal, which includes fire investigation,
inspection, and prevention.
 4 years’ successful supervisory experience
(preferably in fire prevention setting).
 ICC or NFPA Certifications: Fire Inspector II and
Fire Plans Review Examiner
 Completion of IAAI or NFA Fire Investigation
course that meets requirements of NFPA 1033.
 Completion of all the following courses within
the first year of employment:
Fire Code – Plan Review or equivalent that
meets NFPA 1031 requirements and
Public Information Officer Level 1 and
Public Education equivalent to AFBEA Level 2
or similar Public Education equivalent and
 Advanced Hazardous Materials.
PREFERRED QUALIFICATIONS
 Completion of all the following courses:
Fire Code – Plan Review or equivalent that
meets NFPA 1031 requirements and
Public Information Officer Level 1 and
Public Education equivalent to AFBEA Level 2
or similar Public Education equivalent and
 Advanced Hazardous Materials.
SPECIAL REQUIREMENTS
 Candidates must complete a background check,
psychological assessment, medical exam, and
drug screening.
 Arizona State Fire Marshal's Hazardous
Materials Incident Command course, or
equivalent, completion within one year of hire.
 Candidates must be eligible for insurance
coverage and possess an Arizona driver’s license
at the time of appointment.

See job description for complete list of all job
requirements.

COMPENSATION & BENEFITS
Starting Salary: $108,252.68 - $118,54.09 annually
Position Salary: $108,252.68 - $135,992.44 annually
The District also offers a generous benefit package
including health insurance, retirement plan, vacation,
and sick time, equipment for business use, and a district
vehicle.
Enrollment in the District's retirement plan will
be dependent on candidate's current retirement
status and/or enrollment in Arizona's retirement
plans, including PSPRS.
The District does not participate in Social Security
benefits.

APPLICATION & SELECTION
PROCESS
The application closing date for this recruitment is
September 16, 2021.
Email your cover letter and résumé to Human
Resources at hr@sedonafire.org.
Only the most qualified candidates will be invited to
participate in the assessment center during the week of
October 4, 2021.
References will not be contacted until mutual interest
has been established.
Each candidate’s background will be evaluated on the
basis of information submitted at the time of
application.
Additional details available at:

https://www.sedonafire.org/about-us/careeropportunities/ or call Human Resources at
(928)204-8904.

Sedona Fire District
2860 Southwest Dr.
Sedona, AZ 86336
(928)282-6800
www.sedonafire.org
Safe, Friendly, Dedicated

